
REQUESTS FOR PROPOSAL 

CITY OF TITUSVILLE  
NEIGHBORHOOD SERVICES DEPARTMENT 

Broadcast Date: September 4, 2025 

Revised Date: September 30, 2025 

 
2026-2027 Community Development Block Grant Public Service Program 

Under the authority of the City of Titusville City Council and subject to the availability of 
funds, the Neighborhood Services Department will accept applications from eligible 
Organizations in response to this Request for Proposal with a receipt date of no later than: 

Due by: 12:00 noon November 7, 2025 

Applications received after this date/time will not be accepted. 

 

 
 
Terrie Franklin, Director    
Tracy Davis, Neighborhood Services Manager 
 



 

NOTICE TO POTENTIAL APPLICANTS  

The purpose of this Request for Proposal is to provide services to Titusville residents 
consistent with Titusville’s approved goals and strategies. Funding for this Request 
for Proposal will be provided through Titusville’s Community Development Block 
Grant Public Service Program. The City anticipates receiving $280,000, of which a 
portion is available for city-wide public services (typically 15%).   

 

BACKGROUND AND PRIMARY OBJECTIVES  

The Community Development Block Grant Program was established by Congress 
through the Housing and Community Development Act of 1974, as amended, to provide 
local governments and residents with the funds needed to work in a comprehensive 
manner towards the improvement of the quality of life in low- and moderate-income 
areas. It allows for local flexibility in determining needs and to develop strategies to 
address those needs. Community Development Block Grant Program funds are 
distributed to areas and agencies which are determined eligible for funding. 

Each Community Development Block Grant Program activity must address one of three 
national objectives: 

• Benefit low and moderate-income persons; 

• Aid in the prevention or elimination of slums or blight; or 

• Meeting community development needs having a particular urgency. 

Any activity available to residents in an area where at least 51% of the residents are 
low-and moderate-income persons is considered an area benefit activity. The service 
area must be primarily residential and meet the identified needs of low and moderate-
income persons. Client services are limited to residents from the incorporated area of 
Titusville and does not include the unincorporated areas of Brevard County such as 
Mims, Scottsmoor, Port St. John, Canaveral Groves, etc.  

The service area must be primarily residential and meet the identified needs of low-and 
moderate-income persons. Examples include: public services for the homeless, meals on 
wheels for the elderly, and vocational training for youth and adults. 

All applications will be initially reviewed for disqualifying criteria by the Department. All 
applicants requesting funding under this Request for Proposal will be considered on the 
basis of their overall merit as determined by the Neighborhood Services Department and 
the City Council. 

This application contains information and the required forms for potential applicants to 
apply for grant funding. The Neighborhood Services Department is accepting proposals 
until 12:00noon November 7, 2025.  It is the applicant’s responsibility to ensure that their 
response is received by the Department by this deadline. 

All meeting places are accessible to persons with disabilities. In accordance with the 
Americans with Disabilities Act and Section 286.26, Florida Statutes, persons needing 
accommodations or an interpreter to participate in the proceedings must notify the 
Neighborhood Services Department, Tracy Davis, no later than forty-eight hours prior 
to the meeting at (321) 567-3997. 



 

Applicants are prohibited from contacting members of the Titusville City Council 
regarding their application or the application process during the period that the 
applications are being reviewed by the Department and being approved by City 
Council. Any such contact will disqualify your application. 

All questions relating to this RFP shall be submitted in writing to the project 
manager Tracy Davis at tracy.davis@titusville.com  There will be no verbal 
responses or instructions provided outside of the offered Technical Workshop 
described below.  

All questions and answers thereto will be provided in the form of Clarifications 
to the RFP and provided accordingly. 

 

APPLICATION SUBMISSION  

Applications must be received on or before November 7, 2025, at 12:00 Noon at: 

Neighborhood Services Department 

Harry T. Moore Social Service Center  
725 S. DeLeon Avenue  
Titusville, Florida 32780 

 

TECHNICAL ASSISTANCE  

Attendance at the Technical Assistance Workshop is recommended but not required for 
funding consideration. Technical assistance workshop is scheduled prior to the 
application deadline on September 26, 2025, at 10:00am at the Harry T. Moore Social 
Service Center, Community Room, 725 S. DeLeon Avenue, Titusville, Florida 32780.  
Applicants that have not applied previously or received CDBG funding from the 
City or another City/County are required to attend this workshop. 

 

PROJECT MANAGER 

If you have any questions or require assistance concerning this application contact 
Tracy Davis, Neighborhood Services Manager, at Tracy.Davis@titusville.com  

 

TERMS AND CONDITIONS  

1. Applicants acknowledge that all information contained within their response is 
public record to the extent required by State of Florida Public Records Laws. Sealed 
Proposals are exempt from public record until the agency provides notice of intent of 
award or within thirty (30) days after opening, whichever is earlier. Financial statements, 
if required, are exempt from disclosure under 119.071(l)(b)(c), Florida Statutes. 

2. All applicants, if awarded funding, must register with and use the E-Verify 
System, an official website of the United States government at www.e-verify.gov  

3. All applicants, if awarded funding, must certify that they and their subcontractors 
are not on the Scrutinized Companies that Boycott Israel List, created pursuant to S. 
215.4725, Florida Statutes, or are engaged in a boycott of Israel. (Section 287.135, 
F.S.). 

mailto:tracy.davis@titusville.com
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4. All applicants, if awarded funding, must certify that all prospective contractors and 
grant recipients seeking to contract with the City, or receive a grant from the City, where 
said contract or grant has a value of $100,000 or more must disclose to the City: any 
current or prior interest of (1) any contract with, or (2) any grant or gift received from a 
foreign country of concern. 

5. All applicants, if awarded funding, must certify that their agency and/or programs 
and activities do not include any policies or requirements that involve promoting 
Affirmative Action or Diversity, Equity, and Inclusions (DEI) characteristics or 
organizational frameworks.  

6. All applicants, if awarded funding, must certify that their agency and/or programs 
and activities will comply with Title VI of the Civil Rights Act of 1964 and will comply with 
all respects with all applicable Federal anti-discrimination laws, including those listed din 
24 CFR 5.105(a) and 5.106, and 3729(b)(4) of title 31, United States Code, as 
applicable.  

7. All applicants, if awarded funding, must certify that their agency and/or programs 
and activities do not promote elective abortions per EO 14182, gender ideology per EO 
14168, or that subsidizes or promotes illegal immigration or abets policies that seek to 
shield illegal aliens from deportation.  

8. Applications may be made only by the governing bodies of 501(c)(3), not-for-
profit organizations and public agencies. This program is not a pass-through grant 
program. The applicant will be legally, administratively, and fiscally responsible for the 
grant. 

9. Providers of services must be in compliance with all city, county, state, and 
federal licensing and/or accreditation/certification and regulatory requirements.  

10. All applicants must read, sign, and comply with the Sworn Statement of 
Public Entity Crimes (Attachment A) prior to entering into a Contract with the City of 
Titusville (the City). 

8. The City will not reimburse applicants for any costs associated with the 
preparation and submittal of any responses to this Request for Proposal. 

9. The awards made pursuant to this Request for Proposal are subject to the 
provisions of Chapter 112, Part 111, Florida Statutes, Conflict of Interest Certification 
(Attachment B). All applicants must disclose with their responses the name of any 
officer, director, or agent who is also an employee of the City. Further, all applicants 
must disclose the name of any City employee who owns, directly or indirectly, any 
interest in the applicant’s firm or any of the applicant’s branches/subsidiaries. 
Applicants, their agents, and associates shall refrain from discussing or soliciting any 
City official regarding this Request for Proposal during the selection process. Failure to 
comply with this provision will result in the disqualification of the applicant. Only the 
designated liaisons listed in this response may be contacted. 

10. Applicant must not discriminate as to race, sex, color, creed, age, disability, or 
national origin in the operations conducted under this engagement. 

11. Due care and diligence have been exercised in the preparation of this Request 
for Proposal. The responsibility for determining the full extent of the services required 
rests solely with those making responses. Neither the City nor its representatives shall 
be responsible for exercising the professional judgment required in determining the final 
scope of services which may be required. 



 

12. Each applicant is responsible for full and complete compliance with all laws, 
rules, and regulations including those of the Federal Government, State of Florida, and 
applicable local ordinances. Failure or inability on the part of the applicant to have 
complete knowledge and intent to comply with such laws, rules, and regulations shall 
not relieve any applicant from its obligation to honor its response and to perform 
completely in accordance with its response. 

13. The City, at its discretion, reserves the right to waive minor informalities or 
irregularities in any responses, request clarification of information from applicants, reject 
any and all responses in whole or in part, with or without cause, and accept any 
response, if any, which in the City’s judgment, will be in the City’s best interest. 

14. Any interpretation, clarification, correction, or change to the Request for 
Proposal will be made by written addendum issued by the Neighborhood Services 
Department. Any oral or other type of communication concerning the Request for 
Proposal shall not be binding. 

15. Any proposals submitted before the deadline may be withdrawn by written 
request received by the City before the time fixed for receipt of Proposals. Withdrawal of 
any Proposal will not prejudice the right of the applicant to submit a new or amended 
Proposal as long as the City receives the Proposal by the deadline as provided herein. 

16. For good and sufficient reason, the City may extend the response deadline. 
Should an extension occur, all parties who received a Request for Proposal will receive 
an addendum setting forth a new date and time for the response deadline. Notice will 
be provided by email, and the addendum will be posted on the Neighborhood Service’s 
webpage at https://www.titusville.com/1424/REQUEST-FOR-PROPOSALS---
FUNDING-OPPORTUN and Euna OpenBids at www.demandstar.com where 
applicable.  Applicants are responsible for ensuring they have received all addenda or 
clarifications.  

17. All applicants must read, sign, and comply with the 2026-2027 Program 
Certification and Suspension/Debarment Certification (Attachments C and D). 

18. Applicants must apply for a minimum of $5,000. 

19. Applicants must demonstrate a community need for the proposed activity 
through the use of existing community studies or priorities identified in the CDBG 5-Year 
Consolidated Plan or by the City Council’s strategic goals.  

20. Applicants must demonstrate the ability to generate and/or acquire funding 
needed to carry out the proposed activity in its entirety. 

21. Applicants must not utilize the requested funding to supplant other funds. 

22. The Neighborhood Services staff reserves the right to make funding 
recommendations at or below the amount requested by the applicant. 

23. All awards are contingent upon funding availability from the City under its 
Community Development Block Grant program.  

24. Successful applicants shall be required to submit copies of all current 
Licenses/Certifications required to provide the services outlined in this Request for 
Proposal. 

25. Successful applicants shall be required to enter a Subrecipient Agreement that 
will be provided by the City that incorporates the requirements of this Request for 
Proposal.  Sample Agreement is available upon request.  

https://www.titusville.com/1424/REQUEST-FOR-PROPOSALS---FUNDING-OPPORTUN
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26. The successful applicants shall hold harmless, indemnify, and defend the 
City’s, its Council, employees, representatives and agents against any claim, action, 
loss, damage, injury, liability, cost and expense of whatsoever kind of nature arising out 
of or incidental to applicant’s services under this Agreement. Consideration of this 
indemnification provision will be included in the applicant’s hourly rate. 

27. Applicants awarded funding to provide services under this proposal will be 
required to procure and maintain, at their own expense and without cost to the City, the 
types of insurance listed below (see a-h below) as applicable. The policy limits required 
are to be considered minimum amounts. Applicants, prior to the signing of a contract 
and before starting any work on this project, shall be required to submit any applicable 
Certificate of Insurance for Program Activities as follows: 

a. Worker's Compensation – the insurance required by this section shall 
comply with the Florida Worker’s Compensation Law and include 
employer’s liability insurance with limits of not less than those required 
by the State of Florida or local jurisdiction, whichever is higher. 

b. Comprehensive General Liability – in an amount of no less than those 
required by the State of Florida or local jurisdiction, whichever is higher, 
including coverage for operations, products completed operations, 
broad form property damage, and bodily personal injury, ensuring the 
Contractor and any other interests, including but not limited to, any 
associated or subsidiary companies involved in the project. The 
Comprehensive General Liability Insurance shall include contractual 
liability insurance applicable to the Contractor’s obligations under the 
Rehabilitation Construction Agreement. 

c. Liability Insurance - in an amount not less than $1,000,000 for bodily 
injuries, including wrongful death to any one person, and subject to the 
same limit for each person, in an amount not less than $1,000,000 for 
damages on account of all accidents. Policies shall name the City of 
Titusville as an additional insured, only in respect to liability arising out 
of operations on behalf of the City of Titusville’s CDBG program. 

d. Auto Liability Insurance - which includes coverage for all owned, non-
owned, and rented vehicles with a $1,000,000 combined single limit for 
each occurrence, if applicable. 

e. In the event that the contract involves direct services to children, Sexual 
Abuse and Molestation Insurance in an amount not less than One Million 
Dollars ($1,000,000) per claim, to cover its liabilities arising from 
activities performed under this agreement must be in place and listed on 
the certificate of insurance. 

f. In the event that the contract involves professional or consulting 
services, in addition to the aforementioned insurance requirements, the 
applicant shall also be protected by a Professional Liability Insurance 
Policy in the amount of $1,000,000 per claim. 

g. The applicant shall provide certificates of insurance to the City 
demonstrating that the aforementioned insurance requirements have 
been met prior to the commencement of work under any future 
agreement. The certificates of insurance shall indicate that the policies 
have been endorsed to cover City of Titusville as an additional insured 



 

and that these policies may not be cancelled or modified without thirty 
days prior written notice to the City. 

h. The insurance coverage enumerated above constitutes the minimum 
requirements and shall in no way lessen or limit the liability of the applicant 
under the terms of an agreement. 

 

COMMUNITY DEVELOPMENT BLOCK GRANT PUBLIC SERVICE REQUIREMENTS 

Program Processes and Required Supporting Documents 

Annually, a Request for Proposal process is conducted to allow charitable non-
profit organizations the opportunity to competitively apply for funding for eligible 
public service activities. 

All organizations applying for funding shall provide proof of all required insurance 
necessary for carrying out the proposed activity per the Terms and Conditions 
herein (for example, general liability, comprehensive liability, etc.). 

1. Ineligible Costs 

Community Development Block Grant funds cannot be applied to these activities, 

directly or indirectly: 

a. Outlay for Capital Projects, including acquisition of real property 

b. Costs associated with services that have a sectarian religious component 

or basis. 

c. Local mileage reimbursements in excess of $0.70 per mile or the current 

GSA rate. If the agency has a higher rate, it should be charged to other 

funds of the agency to cover the difference. However, no out-of-county or 

out-of-state travel reimbursement is allowed. 

d. Bad debts, fines, penalties, bonuses, and commissions 

e. Organization’s reserve accounts. 

f. Contributions or donations. 

g. Expenses associated with entertainment.  This exclusion does not include 

an organization’s regular recreational functions that are part of the 

organization’s established client programming.  

h. Lobbying or other associated legislative expenses whether incurred for 

purposes of legislation or executive direction.   

i. “Miscellaneous” or “Other” line items. 

j. Legal expenses for the prosecution of claims against any public entity. 

k. Expenditures that are not applied to specific services.  If City funds are 

requested to be applied to the activities of the entire agency, e.g., rent, 



 

utilities, insurance, administrative salaries, etc., then these funds must be 

allocated proportionately to specific services or programs. 

l. Costs incurred by organizations in responding to this application. 

m. Membership, dues, and paid subscriptions will not be reimbursed.  

National dues to a parent organization will not be reimbursed. 

n. Fund raising expenses. 

o. Construction and renovation cost. 

p. Costs promoting Affirmative Action or Diversity, Equity, and Inclusions 

(DEI) characteristics or organizational frameworks. 

q. Costs promoting or subsidizing elective abortions per EO 14182, gender 

ideology per EO 14168, or illegal immigration or abets policies that seek 

to shield illegal aliens from deportation. 

2.  Ineligible Funding Requests 

a. Organizations whose primary function is fundraising or consulting 

services for other agencies. 

b. Organizations that coordinate and distribute funds to local organizations 

with no direct services are not eligible for funding under this program. 

c. Proposals from any organization that does not have a non-profit 

incorporation and 501(c)(3) designations, and has not filed I.R.S. 990, 

and not received an audit conducted by an independent auditor. A 

Certified Financial statement is acceptable if an agency audit is not 

required. 

d. Proposals from organizations that do not meet one of the three national 

Community Development Block Grant objectives. 

e. Proposals that promote Affirmative Action or Diversity, Equity, and 

Inclusions (DEI) characteristics or organizational frameworks. 

f. Proposals that promote or subsidize elective abortions per EO 14182, 

gender ideology per EO 14168, or illegal immigration. 

 

 

 

 

 



 

DISQUALIFYING CRITERIA 

An application will be disqualified if it contains any of the disqualifying criteria 
listed below: 

If the application is not consistent with the following technical requirements: 

 
Applicant must submit: one original printed and signed application which 
is typed in a minimum 12-point font, single-spaced, two-sided, with tabbed 
dividers for each part, attachments and appendices where referenced.  All 
pages must be numbered 1 of ___, 2 of ___, etc., and tab dividers must be 
legible. 
 
Submitted applications and supporting documents must be bound using 
a single binder clip. A copy of the original application shall be provided 
on a flash drive in a labeled and secured envelope or sleeve. 
• If an agency does not submit one original response and all required 

attachments and appendices to the Request for Proposal. 
• If all required attachments and appendices are not completed and 

submitted with the application. 
• If an agency contacts anyone regarding this Request for Proposal other 

than the Designated Liaisons listed on page 3. 
• If an agency submits more than one application. 
• If all page limitations identified in this Request for Proposal are not met. 
• If an application is not submitted by due date and time of November 

7, 2025, on or before 12:00 noon.  
• If any requested information is missing from the submission. 
• If an application is missing the current forms provided within this 

application. 
• If a “new” applicant does not attend and sign in at the Technical 

Assistance Workshop in its entirety. 
• If an applicant requests less than the minimum ($5,000). 

 

 

 

I acknowledge that I have read and understand the Disqualifying Criteria listed 
above. I further acknowledge that all the required items listed on the checklist 
are included in this application. 

Agency Name: ____________________________________________________ 

 

Name/Title: ________________________________________________________ 

 

Signature/Date: _____________________________________________________ 

 
 



 

CITY OF TITUSVILLE 
NEIGHBORHOOD SERVICES DEPARTMENT 

 
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)  

PROGRAM YEAR 52 / FY 2026-2027 RFP 
 

The Community Development Block Grant (CDBG) Program is authorized under Title I of 
the Housing & Community Development Act of 1974, as amended.  The primary objective 
is the development of viable urban communities.  These viable communities are achieved 
by decent housing, a suitable living environment, and economic opportunity.  The CDBG 
regulations are found at 24 CFR Part 570. 

 
CDBG Public Service Providers:  Each year, the City of Titusville is able to provide a 
portion of its Community Development Block Grant (CDBG) grant for funding 
opportunities for charitable non-profit public service providers. 
 
In order for an agency to be eligible for public service funds: 
 

(1) The agency must be a charitable non-profit organization authorized to 
operate in Florida;  

(2) Be in good standing with the City and Federal government; and  
(3) Assist/serve low-income persons as defined by HUD. 

 
NOTE- the following activities are ineligible: 

• Buildings or portion thereof used for the general conduct of government 

• General government expenses 

• Political activities 

• Purchase of equipment 

• Operating and maintenance expenses 

• New housing construction; and 

• Income payments (series of subsidy-type grants) made to an individual or 
family for items such as food, clothing, housing (rent or mortgage), or utilities. 

• Promoting Affirmative Action or Diversity, Equity, and Inclusions (DEI) 
characteristics or organizational frameworks. 

• Promoting or subsidizing elective abortions per EO 14182, gender ideology per 
EO 14168, or illegal immigration or abets policies that seek to shield illegal aliens 
from deportation. 

 
 

 
 
 
 
 
 
 
 



 

CITY OF TITUSVILLE 
COMMUNITY DEVELOPMENT BLOCK GRANT 

 (CDBG) FUNDING APPLICATION 
YEAR 52 / FY 2026-2027 

 
  (PLEASE TYPE)  
  

Program Name:                  
 
 Name of Agency:                 
 
 Agency Address:                 
 

Email:         Agency Web Address:         
 
 Contact Person:          Title:         

(this person is most familiar with the RFP package and the specific program and will 
be the primary contact person for all correspondence) 

 
 List complete address of Program location:  
 
                      
 
 Total amount of CDBG funds requested: $       _______ 
 

       
Telephone:       Email: _______________________________ 

 
 Signature:            Title:        
 (this person has the authority from the Agency to submit the RFP application) 
 
 
Please note:  This application is designed for CDBG public service proposals, if you are 
applying for non-public service dollars, you may modify your proposal slightly to include 
other items necessary to describe your project (i.e., cost estimates, before pictures, 
sketches of proposed project, etc.). 
 
PLEASE ANSWER THE FOLLOWING QUESTIONS ON A SEPARATE SHEET OF 
PAPER, YOU DO NOT HAVE TO COPY THE QUESTIONS. 
 

1. Agency Background 
Describe the goals of your agency, the type of services provided, the number and 
characteristics of clients served. Submit your Agency’s 2025-2026 budget, 2026-
2027 proposed organizational budget (if available), and most recent financial audit.  
Submit proof of non-profit organization status and by-laws.  Briefly state whether your 
agency has a personnel policy manual, drug-free workplace policy, and grievance 
procedures.  Submit a current list of board of directors, organizational chart, and 
resumes of key staff.  If you are a municipality or county government applying 
for funds, the above applies to the “program” you are seeking funding for, not 
government wide. 



 

2. Appendix – is a summary of National Objectives and Eligible and Ineligible 
CDBG Program Activities. Which National Objective and Consolidated Plan 
Strategy(s) describes the unmet community need that your program will provide, 
describes how your Agency determined your program will meet this identified 
strategy(s) and benefit the community. How was the need for the program identified?  
If possible, provide supporting documentation for your assessment. 

 
Describe in clear and concise terms your proposed program or project, the scope of 
services that will be provided, and how it would be an eligible activity under the CDBG 
program.  Include type(s) of services provided, eligibility criteria, operating hours, 
number of clienteles to be served, and what percentage would be very low- and low-
income as defined by HUD Income Guidelines.  If your organization uses income 
guidelines that are different from HUD Income Guidelines, please attach and explain. 

 
3. Submit the program/project budget.  Specify line item costs such as personnel, 

supplies, equipment, travel, rentals, etc.  Identify how much, if any, outside funds will 
be leveraged to provide services.  (Break out anticipated and actual funds. Do not 
include them as one category).  Include any charges/fees for services.  If your 
organization uses a sliding scale fee to charge clients for services, please attach. 

 
4. Will this program serve a specific targeted group of clients in the target areas (see 

Exhibit 1) or will this program serve clients on a city-wide basis?  How many clients 
do you expect to serve in this area on a monthly basis (Note: Income verification is 
required for all services provided)? 

 
5. Since the purpose of CDBG funds is to provide "seed" money, within the past two 

years, has your agency tried to obtain funding or is it currently applying for funding for 
this program from other sources?  If yes, from where and what were the outcomes?  
Discuss how CDBG funds will be used to leverage additional funding for this program 
and what funds or in-kind contributions your Agency or other sources will be providing. 

 
6. Identify the person(s) that will: 

 a. Implement the day-to-day operations of the proposed program. 
 b. Supervise the program and maintain reports and documentation of services. 
 c. Be responsible for the overall management of the program. 

 
Briefly describe what qualifications and experience in grant funded programs each of 
the above persons has in order to fulfill their role or attach resumes.  Additionally, list 
the number of full-time and part-time staff, and the number of paid and volunteer staff; 
that may be working on the program and what their responsibilities shall be. 

 
7. If this request is for public service funds, explain how your agency will measure the 

results of the success of the program.  What are the program’s performance 
measurements?   List measurable goals and outcomes of the program. 

 
8. If this program currently receives Titusville CDBG funds, what measurable goals do 

you currently have and what increase in level of service or expansion of services will 
your program seek to provide? 

 
 



 

9. List any other agencies you currently partnership with and what services are being 
provided from or provided to your program? Additionally, list other organizations that 
are presently providing similar programs and explain how your program would be 
different. 

  
10. Attach any supporting documentation your organization feels is necessary. 

 
Please note:  If your Agency is awarded CDBG funding, contracts will cover the 
reporting period of October 1, 2026 through September 30, 2027; however, funds 
must be expended by September 15, 2027.   
 

* IMPORTANT INSTRUCTIONS*  
 

• The deadline for submitting the Proposals is 12:00 noon, Friday, November 7, 2025 

(submit 1 hard original and 1 electronic copy via flash drive) NO 

APPLICATIONS WILL BE CONSIDERED AFTER THE DATE AND TIME INDICATED 
ABOVE.  

 

• Completed Proposals should be mailed or hand-delivered to: 
 

City of Titusville 
Neighborhood Services Department 
Harry T. Moore Social Service Center 

725 S. DeLeon Avenue, Suite 113 
Titusville, FL  32780 OR 

PO Box 2806, Titusville, FL 32781 
 

• Please type your proposal on a separate sheet of paper in a minimum size 12 font. 
Please binder clip each copy of the proposal, DO NOT 3 ring or spiral bind proposals, 
folders are not necessary.  The proposal is available in paper format if requested. 

 

• ALL funding will be provided on a reimbursement basis ONLY.  The agency must 
expend funds prior to requesting reimbursement.  Reimbursement should be received 
by the Agency within 30 days of the City receiving the required documentation. 

 

• If your Agency is planning to request funding for more than one program, each 
program must be submitted as a separate application. 

 

• One technical assistance workshop will be held on Friday, September 26, 2025, at 
10:00 a.m. at the Harry T. Moore Social Service Center, 725 S. DeLeon Avenue, 
Titusville, FL  32780, to answer questions on completing the RFP Application.  The 
City may opt to hold a virtual workshop in lieu of in person. 

 
Questions concerning this RFP may be directed to Tracy Davis, Neighborhood 
Services Manager, via email at: tracy.davis@titusville.com. 
 
 
 
 

mailto:tracy.davis@titusville.com


 

*REASONS FOR DISQUALIFICATION* 
 

• The Agency does not have 501(c)(3) non-profit status. 

• 1 Original and 1 electronic copy via flash drive were not submitted; stapled or binder 
clipped. 

• The Application was not submitted on or before the deadline date & time, all requests 
for extensions will be denied. 

• Application is incomplete (Questions are not answered, required back-up 
documentation is missing). 

• The proposed program is NOT an eligible CDBG activity, does not meet a National 
Objective, and/or meet a Consolidated Plan Strategy.   

 
  



 

ATTACHMENT A 
SWORN STATEMENT OF PUBLIC ENTITY CRIMES 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

SWORN STATEMENT UNDER SECTION 287.133(3) (a) FLORIDA 
STATUTES ON PUBLIC ENTITY CRIMES 

(To be signed in the presence of a Notary Public or other officer 
authorized to administer oaths.) 

State of Florida 

County of _____________________ 

Before me, the undersigned authority, appeared  __________________________ who, 
being by me first duly sworn, made the following statement: 

1. The business address of applicant or contractor is: 
__________________________ 

 
2. My relationship to applicant or contractor is ______________________   
(relationship such as sole proprietor, partner, president, vice-president, etc.). 

3. I understand that a public entity crime as defined in Section 287.133 of the 
Florida Statutes includes a violation of any State or Federal law by a person with respect 
to and directly related to the transaction of business with any public entity in Florida or 
with an agency or political subdivision of any other State or with the United States, 
including, but not limited to, any bid or contract for goods or services to be provided to 
any public entity or such an agency or political subdivision and involving antitrust, fraud, 
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

4. I understand that “convicted” or “conviction” is defined by the statute to mean a 
finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any Federal or State trial court of record relating to charges brought by indictment 
or information after July 1, 1989, as a result of a jury verdict, non-jury verdict, non-jury 
trial, or entry of a plea of guilty or novo contend. 

 
5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or 
successor of a person or a corporation convicted of a public entity crime, or (2) an entity 
under the control of any natural person who is active in the management of the entity and 
who has been convicted of a public entity crime, or (3) those officers, directors, executives, 
partners, shareholders, employees, members, and agents who are active in the 
management of an affiliate, or (4) person or corporation who knowingly entered into a joint 
venture with a person who has been convicted of a public entity crime in Florida during the 
preceding 36 months. Neither the applicant or contractor nor any officer, director, 
executive, partner, shareholder, employee, member of agent who is active in the 



 

management of the applicant or contractor nor any affiliate of the applicant or contractor 
has been convicted of a public entity crime subsequent to July 1, 1989. 
 
(Draw a line through Paragraph 5 if Paragraph 6 applies) 

6. There has been a conviction of a public entity crime by the applicant or 
contractor, or an officer, director, executive, partner, shareholder, employee, member or 
agent of the applicant or contractor who is active in the management of the applicant or 
contractor or an affiliate of the applicant or contractor. A determination has been made 
pursuant to Section 287.133(3) by order of Division of Administrative Hearings that is not 
in the public interest for the name of the convicted person or affiliate to appear on the 
convicted vendor list. The name of the convicted person or affiliate is: 

____________________________________________________ 
 
 
A copy of the order of the Division of Administrative Hearings is attached to this Statement 
(with a line through Paragraph 5 if Paragraph 6 applies). 
 
 
 
                      
Typed Authorized Official’s Name     Authorized Official’s Title 
 
 
 
                      

Authorized Official’s Signature  Date 

 

Sworn to and subscribed before me in the State and County first mentioned above by 
means 

of ____ physical presence or ____ online notarization, on this ____ day of __ , 2025. 

Affix Seal: 

Notary Public: ___________________________   
My commission expires ___________________    



 

ATTACHMENT B 
CONFLICT OF INTEREST CERTIFICATION 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

 

Applicant must execute either Section I or Section II relative to Florida Statute 
112.313(12). Failure to execute the appropriate section may result in rejection of this 
proposal. 

Section I 

I hereby certify that no official or employee of the City of Titusville requiring 
the goods for services described in these specifications has a material financial 
interest in this company. 

Company Name:                   

Business Address:                   

Type or Printed Name of Official:               

Signature:  __________________________________________________________  

Section II 

I hereby certify that the following named City official(s) and employee(s) have 
material financial interest(s) in this company and have filed Conflict of Interest 
statements with the Neighborhood Services Department, prior to bid opening. 

Employee Name:         

Title or Position:         

Date of Filing:         

Employee Name:         

Title or Position:         

Date of Filing:          

Company Name:         

Business Address:        

 

Type or Printed Name of Official:        

Signature: ________________         
 



 

 

ATTACHMENT C 
2026-2027 PROGRAM CERTIFICATION 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

 

PROGRAM CERTIFICATION 

I do hereby certify that all facts, figures, and representations made in the 
application are true and correct, and that the purpose of this request is consistent with 
our organization’s Article of Incorporation, By-Laws and Mission. Furthermore, all 
applicable statutes, terms, conditions, regulations and procedures for program 
compliance and fiscal control will be implemented to ensure proper accountability of 
grant funds. I certify that the funds requested in this application will not supplant funds 
that would otherwise be used for the purposes set forth in this project. 

The filing of this application has been authorized by the Agency Board of Directors, 
and I have been duly authorized to act as the representative of the agency in all matters 
in connection with this application. I also agree to follow all terms, conditions, and 
applicable federal and state statutes. 

 
 
Type or Print Authorized Official’s Name:            
 
 
Authorized Official’s Title:  __________             
 
 
Authorized Official’s Signature:                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

ATTACHMENT D 
SUSPENSION/DEBARMENT CERTIFICATION/DRUG FREE/TOBACCO 

1. Certification Regarding Debarment and Suspension 

The undersigned (authorized official signing for the applicant organization) certifies to 
the best of his or her knowledge and belief, that the applicant, defined as the primary 
participant in accordance with 45 CFR Part 76, and its principals: 

a. are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions by any 
Federal Department or agency; and 

b. have not within a 3-year period preceding this proposal been convicted of or 
had a civil judgment rendered against them for commission of fraud or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, State, or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

c. are not presently indicted or otherwise criminally or civilly charged by 
a governmental entity (Federal, State, or local) with commission of any of 
the offenses enumerated in paragraph (b) of this certification; and 

d. Have not within a three-year period preceding this application/proposal had 
one or more public transactions (Federal, State, or local) terminated for cause or 
default. 

Should the applicant not be able to provide this certification, an explanation as to why 
should be placed after the assurances page in the application package. 

The applicant agrees by submitting this proposal that it will include, without modification, 
the clause titled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion--Lower Tier Covered Transactions" in all lower tier covered 
transactions (i.e., transactions with sub- grantees and/or contractors) and in all 
solicitations for lower tier covered transactions in accordance with 45 CFR Part 76. 

2. Certification Regarding Drug-Free Workplace Requirements 

The undersigned (authorized official signing for the applicant organization) certifies 
that the applicant will, or will continue to, provide a drug-free workplace in 
accordance with 45 CFR Part 76 by: 

a. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession or use of a controlled substance is prohibited 
in the grantee’s workplace and specifying the actions that will be taken against 
employees for violation of such prohibition; and 

b. Establishing an ongoing drug-free awareness program to inform employees 
about: 

1) The dangers of drug abuse in the workplace. 

2) The grantee’s policy of maintaining a drug-free workplace. 



 

3) Any available drug counseling, rehabilitation, and employee assistance 
programs. 

4) The penalties that may be imposed upon employees for drug abuse 
violations occurring in the workplace. 

5) Making it a requirement that each employee to be engaged in the 
performance of the grant, he be given a copy of the statement required 
by paragraph (a) above; and 

6) Notifying the employee in the statement required by paragraph (a), 
above, that, as a condition of employment under the grant, the employee 
will: 

a. Abide by the terms of the statement; 

b. Notify the employer in writing of his or her conviction for a 
violation of a criminal drug statute occurring in the workplace no later 
than five calendar days after such conviction; and 

c. Making a good faith effort to continue to maintain a drug-free 
workplace through implementation of paragraphs (a), (b), (c), (d), and 
(e). 

3. Certification Regarding Environmental Tobacco Smoke 

F.S. 386.201–212, the Florida Clean Indoor Air Act, has as its purpose to protect the 
public health, comfort, and environment by creating areas in public places and at public 
meetings that are reasonably free from tobacco smoke by providing a uniform statewide 
maximum code. This part shall not be interpreted to require the designation of smoking 
areas. 

a. "Public place" means the following enclosed, indoor areas used by the 
general public: 

(a) Government buildings; (b) Public means of mass transportation and 
their associated terminals not subject to federal smoking regulation; (c) 
Elevators; (d) Hospitals; (e) Nursing homes; (f) Educational facilities; (g) 
Public school buses; (h) Libraries; (i) Courtrooms; (j) Jury waiting and 
deliberation rooms; (k) Museums; (l) Theaters; (m) Auditoriums; (n) 
Arenas; (o) Recreational facilities; (p) Restaurants which seat more than 
50 persons; (q) Retail stores, except a retail store the primary business of 
which is the sale of tobacco or tobacco related products; (r) Grocery stores; 
(s) Places of employment; (t) Health care facilities; (u) Day care centers; 
and (v) Common areas of retirement homes and condominiums. 

b. "Public meeting" means all meetings open to the public, including meetings of 
homeowner, condominium, or renter or tenant associations unless such meetings are 
held in a private residence. 

c. "Common area" means any hallway, corridor, lobby, aisle, water fountain 
area, restroom, stairwell, entryway, or conference room in any public place. 

 
1) By signing the certification, the undersigned certifies that the applicant organization 
will comply with the requirements of the Act and will not allow smoking within any portion 
of any indoor facility used for the provision of services as defined by the Act. 



 

2) The applicant organization agrees that it will require that the language of this 
certification be included in any sub-awards, which contain provisions for services and 
that all sub-recipients shall certify accordingly. 

3) The City strongly encourages all grant recipients to provide a smoke-free workplace 
and promote the non-use of tobacco products. 

Signature Title of Authorized Certifying Official 

Title:                     

Applicant Organization:                

Date:                     

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

EXHIBIT 1 

 
 

 

 

 

 

 

 

 



 

          Attachment #1 

 

 
 CITY OF TITUSVILLE  

CONSOLIDATED PLAN STRATEGIES 

  

GOALS:  

 

The overall purpose of the Consolidated Plan was to create a five (5) year planning document 

(covering years 2022-2026) that will serve as a comprehensive housing affordability strategy and 

a community development plan for CDBG federal allocations for the City of Titusville. During 

the development of the Consolidated Plan and the 2022-2026 CDBG & HOME application 

process, input from citizens, community groups, and local organization, played a major role in 

the development of the strategies for the City.  In addition, research and analysis of housing 

stock, census information, unemployment trends, and non-housing community development 

issues were conducted.  Households and areas that were in need of improvement and assistance 

were identified.  All of this information was combined with public input to create the overall 

strategies.  

 

The following is a list of the strategies that were created to address the priority needs of 

Titusville:  

FY 2022-2026 CONSOLIDATED PLAN STRATEGIES: 

  

Sustain, support, provide, and create suitable and affordable housing opportunities, 

including housing for Special Needs and the Homeless.  

 

Provide and support public services such as social; educational; job training; 

recreational; technological; health; and case management services, which encourage self-

sufficiency among children, adults, families, elderly, and the homeless. 

 

Provide infrastructure and neighborhood improvements in the low-income target areas 

that will improve the overall quality of life and enhance the aesthetic character of the 

areas. 

 

Enhance safety and sustainability, and support neighborhood-based 

organizations/groups to create community unity 

 

Create economic development opportunities for low/moderate-income persons 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

   ATTACHMENT #2 

CITY OF TITUSVILLE 

NEIGHBORHOOD SERVICES 

2025  INCOME GUIDELINES 

 

 

        MEDIAN INCOME: $99,900 

 

 

 

EXTREMELY LOW-INCOME GUIDELINES (30%) 

 

FAMILY SIZE     ANNUAL INCOME 

1 21,000 

2 24,000 

3 27,000 

4 29,950 

5 32,350 

6 34,750 

7 37,150 

8 39,550 

 

 

VERY LOW-INCOME GUIDELINES (50%) 

 

FAMILY SIZE     ANNUAL INCOME 

1 35,000 

2 40,000 

3 45,000 

4 49,950 

5 53,950 

6 57,950 

7 61,950 

8 65,950 

 

 

LOW-INCOME GUIDELINES (80%) 

 

FAMILY SIZE     ANNUAL INCOME 

1 55,950 

2 63,950 

3 71,950 

4 79,900 

5 86,300 

6 92,700 

7 99,100 

8 105,000 

 
                      EFFECTIVE: June 1, 2025 

*limits are subject to change 



ATTACHMENT A 
SWORN STATEMENT OF PUBLIC ENTITY CRIMES 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

SWORN STATEMENT UNDER SECTION 287.133(3) (a) FLORIDA 
STATUTES ON PUBLIC ENTITY CRIMES 

(To be signed in the presence of a Notary Public or other officer 
authorized to administer oaths.) 

State of Florida 
County of _____________________ 

Before me, the undersigned authority, appeared  __________________________ who, 
being by me first duly sworn, made the following statement: 

1. The business address of applicant or contractor is: 
__________________________ 

 
2. My relationship to applicant or contractor is ______________________   
(relationship such as sole proprietor, partner, president, vice-president, etc.). 

3. I understand that a public entity crime as defined in Section 287.133 of the 
Florida Statutes includes a violation of any State or Federal law by a person with respect 
to and directly related to the transaction of business with any public entity in Florida or 
with an agency or political subdivision of any other State or with the United States, 
including, but not limited to, any bid or contract for goods or services to be provided to 
any public entity or such an agency or political subdivision and involving antitrust, fraud, 
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

4. I understand that “convicted” or “conviction” is defined by the statute to mean a 
finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any Federal or State trial court of record relating to charges brought by indictment 
or information after July 1, 1989, as a result of a jury verdict, non-jury verdict, non-jury 
trial, or entry of a plea of guilty or novo contend. 

 
5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or 
successor of a person or a corporation convicted of a public entity crime, or (2) an entity 
under the control of any natural person who is active in the management of the entity and 
who has been convicted of a public entity crime, or (3) those officers, directors, executives, 
partners, shareholders, employees, members, and agents who are active in the 
management of an affiliate, or (4) person or corporation who knowingly entered into a joint 
venture with a person who has been convicted of a public entity crime in Florida during the 
preceding 36 months. Neither the applicant or contractor nor any officer, director, 
executive, partner, shareholder, employee, member of agent who is active in the 



management of the applicant or contractor nor any affiliate of the applicant or contractor 
has been convicted of a public entity crime subsequent to July 1, 1989. 
 
(Draw a line through Paragraph 5 if Paragraph 6 applies) 

6. There has been a conviction of a public entity crime by the applicant or 
contractor, or an officer, director, executive, partner, shareholder, employee, member or 
agent of the applicant or contractor who is active in the management of the applicant or 
contractor or an affiliate of the applicant or contractor. A determination has been made 
pursuant to Section 287.133(3) by order of Division of Administrative Hearings that is not 
in the public interest for the name of the convicted person or affiliate to appear on the 
convicted vendor list. The name of the convicted person or affiliate is: 

____________________________________________________ 
 
 
A copy of the order of the Division of Administrative Hearings is attached to this Statement 
(with a line through Paragraph 5 if Paragraph 6 applies). 
 
 
 
                      
Typed Authorized Official’s Name     Authorized Official’s Title 
 
 
 
                      
Authorized Official’s Signature  Date 
 

Sworn to and subscribed before me in the State and County first mentioned above by 
means 
of ____ physical presence or ____ online notarization, on this ____ day of __ , 2025. 

Affix Seal: 

Notary Public: ___________________________   
My commission expires ___________________    



ATTACHMENT B 
CONFLICT OF INTEREST CERTIFICATION 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

 

Applicant must execute either Section I or Section II relative to Florida Statute 
112.313(12). Failure to execute the appropriate section may result in rejection of this 
proposal. 

Section I 

I hereby certify that no official or employee of the City of Titusville requiring 
the goods for services described in these specifications has a material financial 
interest in this company. 

Company Name:                   

Business Address:                   

Type or Printed Name of Official:               

Signature:  __________________________________________________________  

Section II 

I hereby certify that the following named City official(s) and employee(s) have 
material financial interest(s) in this company and have filed Conflict of Interest 
statements with the Neighborhood Services Department, prior to bid opening. 

Employee Name:         
Title or Position:         
Date of Filing:         

Employee Name:         
Title or Position:         
Date of Filing:          

Company Name:         

Business Address:        

 

Type or Printed Name of Official:        

Signature: ________________         
 



 
ATTACHMENT C 

2026-2027 PROGRAM CERTIFICATION 

City of Titusville 

Request for Proposal 
2026-2027 Community Development Block Grant Public Services 

 

PROGRAM CERTIFICATION 

I do hereby certify that all facts, figures, and representations made in the 
application are true and correct, and that the purpose of this request is consistent with 
our organization’s Article of Incorporation, By-Laws and Mission. Furthermore, all 
applicable statutes, terms, conditions, regulations and procedures for program 
compliance and fiscal control will be implemented to ensure proper accountability of 
grant funds. I certify that the funds requested in this application will not supplant funds 
that would otherwise be used for the purposes set forth in this project. 

The filing of this application has been authorized by the Agency Board of Directors, 
and I have been duly authorized to act as the representative of the agency in all matters 
in connection with this application. I also agree to follow all terms, conditions, and 
applicable federal and state statutes. 
 
 
Type or Print Authorized Official’s Name:            
 
 
Authorized Official’s Title:  __________             
 
 
Authorized Official’s Signature:                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ATTACHMENT D 
SUSPENSION/DEBARMENT CERTIFICATION/DRUG FREE/TOBACCO 

1. Certification Regarding Debarment and Suspension 
The undersigned (authorized official signing for the applicant organization) certifies to 
the best of his or her knowledge and belief, that the applicant, defined as the primary 
participant in accordance with 45 CFR Part 76, and its principals: 

a. are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions by any 
Federal Department or agency; and 
b. have not within a 3-year period preceding this proposal been convicted of or 
had a civil judgment rendered against them for commission of fraud or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, State, or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 
c. are not presently indicted or otherwise criminally or civilly charged by 
a governmental entity (Federal, State, or local) with commission of any of 
the offenses enumerated in paragraph (b) of this certification; and 
d. Have not within a three-year period preceding this application/proposal had 
one or more public transactions (Federal, State, or local) terminated for cause or 
default. 

Should the applicant not be able to provide this certification, an explanation as to why 
should be placed after the assurances page in the application package. 
The applicant agrees by submitting this proposal that it will include, without modification, 
the clause titled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion--Lower Tier Covered Transactions" in all lower tier covered 
transactions (i.e., transactions with sub- grantees and/or contractors) and in all 
solicitations for lower tier covered transactions in accordance with 45 CFR Part 76. 

2. Certification Regarding Drug-Free Workplace Requirements 
The undersigned (authorized official signing for the applicant organization) certifies 
that the applicant will, or will continue to, provide a drug-free workplace in 
accordance with 45 CFR Part 76 by: 

a. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession or use of a controlled substance is prohibited 
in the grantee’s workplace and specifying the actions that will be taken against 
employees for violation of such prohibition; and 
b. Establishing an ongoing drug-free awareness program to inform employees 
about: 

1) The dangers of drug abuse in the workplace. 
2) The grantee’s policy of maintaining a drug-free workplace. 
3) Any available drug counseling, rehabilitation, and employee assistance 

programs. 



4) The penalties that may be imposed upon employees for drug abuse 
violations occurring in the workplace. 

5) Making it a requirement that each employee to be engaged in the 
performance of the grant, he be given a copy of the statement required 
by paragraph (a) above; and 

6) Notifying the employee in the statement required by paragraph (a), 
above, that, as a condition of employment under the grant, the employee 
will: 

a. Abide by the terms of the statement; 
b. Notify the employer in writing of his or her conviction for a 

violation of a criminal drug statute occurring in the workplace no later 
than five calendar days after such conviction; and 

c. Making a good faith effort to continue to maintain a drug-free 
workplace through implementation of paragraphs (a), (b), (c), (d), and 
(e). 

3. Certification Regarding Environmental Tobacco Smoke 
F.S. 386.201–212, the Florida Clean Indoor Air Act, has as its purpose to protect the 
public health, comfort, and environment by creating areas in public places and at public 
meetings that are reasonably free from tobacco smoke by providing a uniform statewide 
maximum code. This part shall not be interpreted to require the designation of smoking 
areas. 

a. "Public place" means the following enclosed, indoor areas used by the 
general public: 

(a) Government buildings; (b) Public means of mass transportation and 
their associated terminals not subject to federal smoking regulation; (c) 
Elevators; (d) Hospitals; (e) Nursing homes; (f) Educational facilities; (g) 
Public school buses; (h) Libraries; (i) Courtrooms; (j) Jury waiting and 
deliberation rooms; (k) Museums; (l) Theaters; (m) Auditoriums; (n) 
Arenas; (o) Recreational facilities; (p) Restaurants which seat more than 
50 persons; (q) Retail stores, except a retail store the primary business of 
which is the sale of tobacco or tobacco related products; (r) Grocery stores; 
(s) Places of employment; (t) Health care facilities; (u) Day care centers; 
and (v) Common areas of retirement homes and condominiums. 

b. "Public meeting" means all meetings open to the public, including meetings of 
homeowner, condominium, or renter or tenant associations unless such meetings are 
held in a private residence. 

c. "Common area" means any hallway, corridor, lobby, aisle, water fountain 
area, restroom, stairwell, entryway, or conference room in any public place. 
 
1) By signing the certification, the undersigned certifies that the applicant organization 
will comply with the requirements of the Act and will not allow smoking within any portion 
of any indoor facility used for the provision of services as defined by the Act. 
2) The applicant organization agrees that it will require that the language of this 
certification be included in any sub-awards, which contain provisions for services and 
that all sub-recipients shall certify accordingly. 



3) The City strongly encourages all grant recipients to provide a smoke-free workplace 
and promote the non-use of tobacco products. 

Signature Title of Authorized Certifying Official 

Title:                     

Applicant Organization:                

Date:                     
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EXHIBIT 1 
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